Programme Essentials
	
	Test/ Measure/ Record
	When
	Programme /Teach/Do

	Attendance
	Register
	Daily 

Collate monthly for MOE return

Enter Academic record sheet x1 term
	Follow up absences.
Morning pick ups.
Phone/home visit on day not there.
Home visit  after 3 days absence.
Letter from AIMHI after 7 days.

	Literacy
	 Reading : Probe

Writing : samples                     in Portfolio
	Enter Academic record sheet x1 term

X 2 term
	Daily Reading .
Daily SSR.
Opportunities to write- Unit Stds, Unit wk.

	Numeracy
	WDIS

 Basic Facts
	Enter Academic record sheet x1 term
	Daily Maths .
Daily Basic Facts practising.

	Social 
	Observe
Social skills
SWOT analysis

Assessment of Student Standards
Individual Conferencing
	Ongoing
On enrolment
On enrolment
Weekly
Weekly
	Social needs ascertained soon after enrolment.
Set goals/discuss areas to work on.
Weekly conferencing/ mentoring.
Write conference/ mentoring notes .

	Tutor ‘Stories’

Student

‘Stories’
	Make notes


	Soon after enrolment/ 3 mths
Pre transition
	Students write their ‘AE Journey’.

	Careers
	
	Weekly

Pre transition
	Plan and deliver careers programme.

Complete Alt.Ed Transition record.

	Health
	
	Weekly
	Plan and deliver health programme.

Access health services.


